
UNIVERSITY ORAL EXAMINATION PROCEDURES 

Once your advisor has determined that you have met the departmental requirements for 
the University Oral Exam: 

¨ In consultation with your advisor, select your Oral Exam Chair. The Chair must 
be a member of the Academic Council and may not have an appointment (with 
the exception of a courtesy appointment) in the Mechanical Engineering 
Department or in the department of your research advisor. The remainder of 
your committee will consist of four examiners including your principal advisor. 
At least three of the four examiners must be on the Academic Council. Please see 
the Student Services Office for approval of an examiner who is not on the 
Academic Council. 

¨ Schedule the date and time for the exam by working directly with your 
committee members. If you need help arranging a location, please contact the 
Student Service Office. 

¨ Complete the oral exam form by printing or typing neatly. Please record the full 
names of the Committee Members. 

¨ Submit your dissertation abstract and oral exam form at least two weeks prior 
to the date of the exam to the Student Services Office. 

¨ Once your committee is approved, you will be notified to pick up the form. Your 
form will be in a red folder with instructions for your Committee Chair. Take 
the folder to your Committee Chair at least two days prior to the exam. 

¨ The Committee Chair will return the exam results to the Student Services Office 
after the conclusion of your exam. 

REMINDERS: 

• You must be enrolled during the quarter you take the exam 

• You must have valid PhD candidacy (if your candidacy has expired, please 
complete the candidacy extension form) 

• You must have an approved reading committee form on file with the Student 
Services Office

http://registrar.stanford.edu/pdf/oralsform.pdf
http://registrar.stanford.edu/pdf/docrdngcomm.pdf

